To be printed on your orchestra’s letterhead….

You can access contact information for your local MP or MPs on the Parliamentary website here:

http://parl.gc.ca/Default.aspx?Language=E
For more information on the protocol associated with addressing your MP, please visit:  http://www.pch.gc.ca/pgm/ceem-cced/prtcl/address2-eng.cfm#a1
Date

Mr. John Smith, M.P. (or The Honourable John Smith, P.C., M.P. – if they are now or have ever been a Cabinet Minister)

Current title (if they are a Cabinet Minister)

House of Commons
Ottawa, Ontario
K1A 0A6
(no postage is required if you send your letter to the above address)

Dear Mr. Smith (or Minister Smith, if they are currently a Cabinet Minister):

Paragraph 1

I am writing on behalf of Orchestra X to congratulate you on your recent election as MP for Riding X.  

Paragraph 2

Provide the MP with some facts about your orchestra:  # of years you have been in operation, # of concerts annually, audience figures, # of education/community engagement programs, # of employees/independent contractors, volunteers and board members, interesting community partnerships/affiliations, economic impact data if you have it.   

Paragraph 3

Orchestra X – and, through our efforts, the community we serve – benefits significantly from federal investment.  In 2010-11, we…

Let your MP know about the nature and impact of federal funding received by your organization:  Canada Council grants?  Other funding through the Department of Canadian Heritage (including endowment incentives)?  Employment grants?  Etcetera.  Tell them how it positively affects your ability to deliver high quality programs, employ/hire outstanding musicians to live and work in your community, ensure the accessibility of your programs, enable programming for school-aged audiences, etcetera.

Paragraph 4

We’d like to have the opportunity to talk with you further about the work we do, and the role that consistent federal support plays in ensuring that our community has access to outstanding music-making.

Depending on your preference, you might:

· Suggest a meeting, either in the riding or in Ottawa.  And then, be sure to follow up. 

AND/OR 

· Invite them to a concert – and highlight some high profile upcoming events (and include a brochure).  MPs are looking for opportunities to attend activities in their ridings that will put them in touch with constituents and ensure a level of visibility.  Again, be sure to follow up:  MPs are very busy, but both their constituency and Ottawa staff can be really helpful in determining priorities for activities in the riding and scheduling such events with you.

Paragraph 5

Again, hearty congratulations on your election.  We look forward to working with you over the next four years.

Sincerely,

